
 

 

Drew University Minors on Campus Policy 

 
Introduction and Scope 
Drew University seeks to provide safe and appropriate opportunities for young people to visit 
its campus consistent with its educational mission, which includes hosting a variety of 
academic, educational, training, enrichment and other activities on campus. All members of the 
Drew community are expected to adhere to the University's Minors on Campus Policy and 
Procedures when bringing minors to campus in connection with University-run or affiliated 
programs and activities. 
 
Faculty, staff, or students residing on campus with their children are responsible for the 
monitoring, supervision, and care of their children. Acorn Academy programs and activities are 
separately regulated by the State of New Jersey. 
 
The scope of this Policy is not intended to apply to regularly enrolled students under the age of 
1 8; however, any known or suspected abuse or neglect of a minor, including a minor student, 
must be reported consistent with the requirements of State law (see below) and this Policy. The 
term "student" includes all persons taking, scheduled to take, or admitted to take courses, at 
Drew University, including, but not limited to full-time or part-time, or through a special/visiting 
program. 
 
Child Abuse and Endangerment 
Every member of the Drew University community has an obligation under State law to report 
suspected child abuse. If you suspect that a minor who is on University premises for any 
reason, or is participating in a University-sponsored activity at another location, has been the 
victim of child abuse, you are required to immediately report the suspected abuse to the New 
Jersey Department of Children and Families (DCF), by immediately calling DCF at 1-877 NJ 
ABUSE or (1-877-652-2873). UnIess otherwise advised by DCF or law enforcement personnel, 
you should also provide notice of this report to the Drew Department of Public Safety, at 
(973) 408-3379. For more information on State reporting requirements and legal definitions, 
please see http://www.state.ni.us/dcf/reportinq/how/ and 
http://www.nj.gov/dcf/reporting/links/. 
 
This mandatory State legal obligation to report child abuse extends to all members of the Drew 
community participating in off-campus programming involving minors. 
 
Interim measures may be imposed against faculty, staff, or students pending the outcome of 
any charge related to the abuse of a minor in connection with their employment or on campus. 
In addition, any employee, faculty, or student convicted of any charge related to abuse of a 
minor in connection with their employment or on campus will be subject to disciplinary 
procedures, which may lead to termination or expulsion. 
 

http://www.state.ni.us/dcf/reportinq/how/
http://www.nj.gov/dcf/reporting/links/


 

Reporting Accidents 
Members of the Drew community should report any accidents involving minors to Drew Public 
Safety to ensure that any such incident is documented and emergency response resources are 
available. 
 
Drew Program Registration 
The person in charge of a program or activity must register the program with the Department 
of Human Resources, at: (973) 408-3223 sufficiently in advance in order to permit adequate 
time to comply with this policy and to arrange for background checks and the on-line training. 
 
Registration of Siblings 
Students hosting a sibling must adhere to the University's guest policy and are required to 
register their guest, when they host a minor as a residential guest. 
 
Non-Drew Programs Utilizing University Property 
Programs using University facilities, such as housing or dining services will be required to 
execute appropriate contracts and meet standards and requirements consistent with those 
imposed under this Policy. 
 
Criminal Background Checks 
Consistent with the Drew University "Background Investigations Policy" criminal background 
checks are required for faculty, staff, students, those involved in ministry or in programs or 
activities involving minors, including those who stay overnight with minors who are not family 
members, those who regularly spend time alone with minors as part of their role in a minor’s 
program, or, at the discretion of the University. For the purposes of this provision, criminal 
background checks are not required with respect to programing or activities related to regularly 
enrolled undergraduate students under the age of 18. Background checks should not be 
required for individuals whose only contact with minors is in the context of a discrete, 
occasional event that is conducted entirely in public. Background checks should be arranged 
through the Drew Department of Human Resources at (973)-408-3223. 
 
The individual in charge of the program or activity, whether sponsored by the University or a 
separate person or entity, will be responsible for ensuring that program staff, paid or unpaid, 
including but not limited to faculty, staff, students , retirees, and volunteers who work directly 
with minors have successfully completed a criminal background check, consistent with the 
University's Criminal Background Check Policy, or, if done recently, sign a certification attesting 
that, since that time, no convictions have been entered, no charges filed, or to the individual's 
knowledge, no investigations have been initiated against that individual. Background checks 
should not be required for individuals whose only contact with minors is in the context of a 
discrete, occasional event that is conducted entirely in public. 
 
The University may accept successful documented background clearances from governmental 
agencies (e.g., a school district) that have been completed within one year from the start date 
of employment, along with a certification that, since that time, no convictions have been 



 

 

entered, no criminal charges have been filed, or a personal attestation that, no investigations 
have been initiated against him or her in any intervening period. 
 
The results of background checks conducted under this Policy, including certifications and 
documentation of prior checks, must be submitted by the program leader to the Drew 
Department of Human Resources. They will be used only for the purposes of this Policy; except, 
however, that Drew reserves the right to take appropriate action with respect to employees 
who may have falsified or failed to disclose information material to their employment on 
employment applications uncovered as a result of the background check, or when their position 
entails interactions with minors, including and up to immediate termination of employment. 
 
Decisions regarding disqualification for employment in a program subject to this Policy will be 
made by the group or program leader, in consultation with appropriate Drew senior staff, 
including whomever is overseeing the sponsor or program, e.g. dean, if the event is sponsored 
by a faculty member and others, as deemed necessary. 
 
If an affiliated agency utilizing student volunteers, such as a non-profit or K-12 school program, 
completes a background check and it discloses a matter of concern, the agency should inform 
the University of the results of that background check. 
 
Required Training 
All program staff, including Drew faculty, staff, and students, working with minors are required 
to complete child abuse and protection of minors training before beginning their work with 
minors, as well as orientation with the program leader. The Drew Department of Human 
Resources, (973)-408-3223, will assist you in setting up the required on-line training. Drew staff 
should be provided this Policy and be required to sign the acknowledgement. Records of such 
training and the signed acknowledgement shall be maintained by the group and program 
leader. 
 
Conduct Standards 
In their interactions with minors, members of the Drew community are required to act with 
courtesy and respect and conduct themselves in a manner that is appropriate, lawful, 
responsible, and respectful. Drew faculty, staff, and students cannot engage in behavior that is 
rude, threatening, or offensive, or of a sexual nature. It is important that these basic standards 
be met in order to avoid behaviors that could cause harm or be misinterpreted. Harassment of 
any type, including sexual harassment is strictly prohibited. Physical abuse or unlawful touching 
of any minor on campus is not permitted under any circumstance. Drew staff, students, and 
contractors are prohibited from: 
 

• engaging in any sexual contact, touching, or activity. 

• making sexual comments, including telling sexual jokes, or sharing sexually explicit 
material (or assist in any way providing access to such material) with minors or in the 
presence of minors. 



 

• engaging in or allowing minors to engage in conversations regarding sexual or related 
matters, unless required in your professional capacity, such as resident advisor, mental 
health counselor, health care provider, or teacher engaged in age-appropriate class 
study, discussion or performance of literary or artistic subject matter. striking hitting, or 
administering corporal punishment to, or touching in an inappropriate, sexual, or illegal 
manner any minor. 

• engaging in any abusive conduct of any kind toward or in the presence of a minor, 
including but not limited to verbal abuse, striking, hitting, punching, poking, spanking, or 
restraining. If restraint is necessary to protect a minor or others from harm, all incidents 
must be documented and disclosed to the person in charge of the program and the 
minor's parent/legal guardian. 

• using, possessing or be being under the influence of alcohol or illegal drugs while on 
duty or when responsible for a minor's welfare. 

• providing, or in any way facilitating a minor's access to alcohol, illegal or prescription 
drugs, pornography in any form, or gambling. 

• picking up minors or dropping off minors from their homes, other than the driver's child 
or children or friends of the driver's child or children. 

• utilizing social media to communicate with minors participating in Drew programs, 
except as otherwise permitted by this Policy. See generally, "Communications with 
Minors/Social Media" below. 

The individual in charge of a program is required to provide additional guidance to staff 
regarding appropriate and inappropriate behaviors specific to the program. Examples of 
behaviors that should be addressed include but are not limited to, being alone with a minor, 
inviting minors to one's home, communicating electronically, and transportation of minors. 
 
All program staff, including faculty, staff, students, and volunteers, participating in programs 
and activities covered by this Policy shall: 
 

• be familiar with and strictly adhere to the mandatory obligation under State law to 
report child abuse, strive to ensure the safety of minors participating in programs and 
activities covered by this Policy, and, when appropriate, remove minors from dangerous 
or potentially dangerous situations. In such case, the Director of Public Safety must be 
notified immediately, or if child abuse is suspected, reported immediately to DCF. 

• discontinue any further participation in programs and activities covered by this Policy 
when an allegation of inappropriate conduct has been made against him or her, until 
such allegation has been satisfactorily resolved. 

• sign an acknowledgment indicating they have read and understood this Policy, its 
conduct standards and related guidance, and have taken any other required training. 

 
Rule of Three 



 

 

Drew staff, volunteers, and students participating in a program involving minors should not 
have one-on-one contact with minors. In general, it is expected that activities where minors are 
present will involve two or more authorized adult participants/supervisors. In addition, Drew 
staff, volunteers, and students participating in a program involving minors should not 
participate in a sleepover under the auspices of the program or activity, unless two or more 
approved staff are present and remain in each other's presence at all times. 
 
Supervision 
Faculty, staff or students sponsoring visits by community youth should take care that minors 
are properly supervised while on campus. Minors should not be permitted to be in locations 
that could pose a risk, such as a swimming pool without approval from whomever oversees that 
location, appropriate supervision, safety training or orientation, and parental or guardian 
approval  
 
Laboratory Use 
High School students may participate in educational programs involving laboratory work or in 
off-site visits, but should be supervised, undergo safety training or orientation, and obtain 
parental or guardian approval. 
 
Transportation 
Program directors should coordinate with Public Safety for the designation of appropriate pick 
up and drop off areas. 
 
Unless Drew is providing transportation, the agreement or written communication with a 
partner entity, such as a school or community based program, should specify that the other 
entity is solely responsible for any transportation and for maintaining appropriate insurance 
coverage. 
 
Acknowledgment/Waivers 
If residential, overnight stays are involved, excluding the hosting of siblings as permitted under 
the Guest Policy, the minor and parents should be asked to sign an acknowledgment/waiver 
affirming that the purpose of the program is educational in nature or otherwise consistent with 
the charitable purposes of the University, that the minor's presence on campus is subject to 
good conduct and behavior, and that the parent or guardian consent to the child's participation 
in the program. 
 
For other nonresidential programs involving academic or enrichment related activities, an 
acknowledgment/waiver is required if any high risk activity is involved, such as laboratory work, 
use of exercise equipment, or the pool. 
 
Recruitment/Admissions Visits 
If residential, overnight stays are involved, the minor and parent should be asked to sign an 
acknowledgment/waiver affirming that the purpose of the program is educational in nature or 



 

otherwise consistent with the charitable purposes of the University and that the minor's 
presence on campus is subject to good conduct and behavior. 
 
Students hosting potential recruits or applicants should be carefully selected, advised of their 
responsibilities to comply with good conduct standards, read and sign the "Recruit/Host 
Expectations" form, and receive the training required under this Policy. 
 
A list of recruits and/or applicants should be sent daily to Public Safety and Residence Life. 
 
Communication with Minors/Social Media 
With the exception of activities directly related to recruitment/enrollment management, Drew 
faculty, employees, and staff should not utilize social media to communicate with minors. Use 
of social media, such as Facebook or Twitter, for recruiting purposes is limited to University 
owned and/or operated sites. Any other contacts with minors not enrolled at Drew as 
undergraduates should be through the University's email systems and should not be deleted. A 
record of any such communications must be maintained and the Program Director should be 
copied on any e-mail. Communications with  athletes/recruits are permitted, but must comply 
with applicable NCAA guidelines. 
 
Examples of electronic communications with minors not attending Drew that are inappropriate 
and therefore prohibited include, but are not limited, to: 
 

• communications containing or referencing sexual content; 

• communications that are provocative, flirtatious, or otherwise sexual in nature; 

• communications exhibiting or advocating the use of drugs, alcohol or other illegal 
activities;  

• communications that would affect the employee's ability to perform his or her job or 
disrupt the educational environment; or  

• communications that otherwise violate University policies or procedures. 
 
Report of Alleged or Suspected Abuse or Inappropriate Activity  
Every member of the University community has an obligation to immediately report instances 
or suspected instances of child abuse or inappropriate interactions with minors by calling New 
Jersey's Department of Children and Family at 1-877 NJ ABUSE (1-877-652-2873) and by 
contacting Drew Public Safety at 1-973-408-3379, unless otherwise directed by DCF or law 
enforcement. 
 
Retaliation 
Any act of reprisal, interference, restraint, penalty, discrimination, coercion, or harassment — 
overtly or covertly — against a person who reports or attempts to halt any report of child abuse 
or endangerment is strictly prohibited and will result in disciplinary action up to and including 
termination. Acts of retaliation include threats to a person's job or statements otherwise 



 

 

designed to indicate that any person reporting child abuse or endangerment may be subject to 
adverse consequences as a result of making a report. 
 
 

DREW UNIVERSITY’S MINORS ON CAMPUS POLICY ACKNOWLEDGEMENT 
 
I have read Drew University's Minor on Campus Policy and I understand that I am responsible 
for complying with the Policy, including its conduct standards as well as the State of New Jersey 
legal requirements that I report any suspected child abuse to the Department of Children and 
Families. I also have completed successfully the required on-line training and in-person training. 
 
I understand that if I have any questions, I should ask my program leader. 
 
PRINT NAME:   
 
SIGNATURE:   
 
DATE:   
 
PROGRAM LEADER’S SIGNATURE:   
 
DATE:   


