DREW UNIVERSITY
Bi-Weekly Time Sheet

NAME Soc. Sec.$

please print  (LAST) (FIRST)

WEEKLY TIME REPORTS

Week #1 WEEK ENDING WEEK 1
Date Days Hours Worked TOTAL regular|Exception| Codex*
' Hours worked Hours
in '
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WED. out
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in
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TOTALS:
Week #2 WEEK ENDING WEEK 2
" Date Days Hours Worked TOTAL regular|Exception| Code*
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TOTALS:

Signature of Employee

*EXCEPTION HOURS: V = Vacation
Authorized Signature . S = Sick

H = University Holdiay
FH = Floating Holiday
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