Office of Residence Life
2012-2013 Resident Assistant Application


 (
This packet consists of four sections:
An overview of the application process.
An overview of the selection process.
One RA Application Form.
Two Reference Forms.
)Dear Resident Assistant Applicant,

Thank you for your interest in a position as a Resident Assistant (RA) with the Office of Residence Life at Drew University.  This information packet has been assembled to explain the application and selection processes. 

As a student leader on campus, the RA has the best opportunities to develop successful and thriving communities in the residence halls.  The RA helps to establish and maintain a community, which is “a purposeful, open, safe, and just living-learning environment where all students can work towards accomplishing their personal and academic goals.” By being apart of the Residence Life team, you will receive training and skills that will be useful throughout your entire life.

If you have any questions regarding the application process, please contact Kerry Klug at kklug@drew.edu or call 973-408-3267.  Good luck throughout the process!

Sincerely,
Kerry Klug, Complex Residence Director

                                                  Resident Assistant Application Checklist

· Completed Part III: Resident Application Form.
· Completed Part IV: Resident Assistant Reference Form (2).
· Completed Three Minute Creative Presentation for Interview.
· Attend Group Process Day on Saturday, February 25, 2012.
· Schedule interview at Group Process Day for week of February 27, 2012.


PART I:  AN OVERVIEW OF THE APPLICATION PROCESS

To complete the application process you must:

1. Be a full-time student during the entire 2012-2013 academic year.  Studying abroad during the academic year may affect your eligibility; however, you may elect to participate in a Drew International Seminar (DIS). 

2. Be in good academic standing at Drew University and have a cumulative Grade Point Average (GPA) of 2.50 or greater, and a Fall 2011 GPA of 2.30 or greater.  Any prior judicial standing will be taken into consideration.  Applicants who are on any type of university probation are not eligible to apply.

3. Be available for mandatory interview dates.  Please refer to the process overview later in this packet for the date, time, and location of these interviews.  Both the Group Process Day (GPD) and the Second Round Interviews are mandatory to complete this application process.  Applicants who do not attend one or both of these components will be at an automatic disadvantage during the selection process.  If you will be studying abroad or have an issue with either of these components during the Spring 2012 semester, please contact Kerry Klug at kklug@drew.edu for more information.

4. You will need to have two letters of reference.  
a. For current resident students: 	One faculty/staff/supervisor and one RA/HA
b. For current commuter students: 	Two faculty/staff/supervisor

You should sign each of the reference forms to indicate your right to access information before they are given to your references.  Please inform your references that the form should be placed in a sealed envelope with the reference’s signature across the seal.  References must be sent directly to the Office of Residence Life by Thursday, February 23, 2012 by 5:00 PM.  An application is not considered complete without both reference forms. 

Please have the references mailed to:   	Resident Assistant Selection Committee
					Office of Residence Life
					Drew University
					36 Madison Avenue
					Madison, New Jersey 07940

5. Submit a completed application form to the Office of Residence Life prior to Thursday February 23, 2012 by 5:00 PM.  You may hand in your completed application materials to the Office of Residence Life.

PART II:  AN OVERVIEW OF THE SELECTION PROCESS


Phase I:  Information Sessions

A. These sessions will provide information about the RA position to prospective applicants.  It is strongly recommended that candidates attend one of the information sessions offered prior to the end the application process.  You may attend any information session, even if you do not live in the complex in which the meeting is being held.  The following are the dates for the information sessions:

RA Selection Kick-Off Event: Wednesday, February 8, 2012 @ 8 p.m. Location: TBD

Thursday, February 9, 2012 @ 1 p.m. Commons Concourse

Friday, February 10, 2012 @ 8 p.m. in Hoyt Lounge

Monday, February 13, 2012 @ 10 p.m. in Baldwin Main Lounge

Tuesday, February 14, 2012 @ 10 p.m. in Tolley/Brown Lounge

Wednesday, February 15, 2012 @ 10 p.m. in Welch/Holloway Lounge


Phase II:  Group Process Day (GPD)

A. Group Process Day will be held on Saturday February 25, 2012.  Group Process Day is an exciting and vital part of the selection process.  Over the course of the day, you will participate in a rotation of exercises which will challenge you to work with others to complete common goals, and to demonstrate your communication skills, etc.  Please be available from 9:00 AM - 4:00 PM for this process.  Remember that Group Process Day is a MANDATORY component of the application and selection process.

B. Candidates who will not be studying at Drew University during the Spring 2012 semester will go through an alternate process.  Please contact Kerry Klug at kklug@drew.edu for more information.



Phase III:  Second Round Interviews

A. Second Round Interviews will be held in McLendon Hall between February 27, 2012 and March 2, 2012. These interviews will be scheduled during Group Process Day on Saturday February 25, 2012.  Please bring your schedules for the respective week.

B. For new applicants, Second Round Interviews begin with a three minute creative piece that helps the interviewers become acquainted with you as a person in ways that you may not have been able to display at Group Process Day.  Any media or presentation style is acceptable, but please make sure you bring any equipment or set up you may need.








Phase IV:  Notification Status

A. Status notification letters will be available beginning at 3:00 PM on Thursday, March 8, 2012 at the Office of Residence Life.  You may pick your letter up with the Administrative Assistant to the Director of Residence Life.

B. There are three possible outcomes for those applicants who have completed the full process:

Hired: A status of "hired" indicates that the Office of Residence Life is offering you a position as a Resident Assistant for the 2012-2013 academic year.  You will have time to think about whether or not you will accept the position.  Acceptance of the position makes you an official Resident Assistant and requires your attendance at a half-day Residence Life Orientation in April 2012.  The position you are being hired for is non-negotiable or transferable.  Should you decline the Resident Assistant position, you may apply again in an upcoming year without prejudice upon future application/selection processes.*

Alternate: A status of “alternate” indicates that the Office of Residence Life cannot offer you a position as a Resident Assistant at the current time, but believes you are qualified for the job and may call you to become a RA should a position become vacant.  You have time to think about whether or not you will accept the alternate position.  Acceptance of the alternate status enters your application into the "Alternate Pool" which is drawn upon should any Resident Assistant positions become vacant.  As an alternate you will be required to attend the half-day Residence Life Orientation in April 2012.  Declining the alternate status indicates that you would not be interested in any vacant positions that may arise during the year.  The rejection of alternate status has no bearing of future applications and selection processes.   Receiving the alternate status does not guarantee employment should a position be available.*

Not Hired: A status of "not hired" indicates that the Office of Residence Life cannot offer you a position as a Resident Assistant for the upcoming academic year.  However, applicants who have not been hired in the past have reapplied the following year with success.  A not hired letter has no bearing of future application and selection processes; in fact, you are encouraged to apply again.  After being given a not hired status, you are given the opportunity to meet with your interviewers to discuss what you can do to improve your chances during the next application process.  This is the only time in your career that you are given the opportunity to do this. 




*The Resident Assistant position may affect your financial aid package with Drew University.
Please consult your financial aid advisor prior to submitting your completed application.


 (
You are encouraged to attach a current resume.
Name: ___________________________________________________________________________________________________
Last
First
Middle Initial
Campus Address: __________________________________________________________________________________________
Building/Room
CM Box
Extension
Home Address: ____________________________________________________________________________________________
               Street
City
State
              
 
    Zip Code
Cell Phone #: (______) ________________________________ 
ID#: ______________________________
Email: _____________________________
________________      
Gender:
  
 ___Male   
     
___Female   
     
___Other
Current Class:   ___Fr   ___So   ___
Jr
   ___
Sr
   ___Grad/Theo
Major(s): ________________________________________
Anticipated Date of Graduation: ________
________________      
GPA:  (C
umulative) ___________ / (FA ‘1
1
) ___________
Would you be willing to work on a Substance Free Floor? 
___Yes   ___No
Will yo
u be on-campus for the full 201
2
-201
3
 academic year? 
___Yes   ___No
If not, please list the reason why as well as which semester you will be away:  _________________________________________
_________________________________________________________________________________________________________
List the residence hall(s) you have lived in at Drew and the name of you Resident Assistant(s) / House Assistant(s).
Year: _______________
Hall: ___________________________
RA/HA: _________________________________
          _______________
         ___________________________
              _________________________________
          _______________
         ___________________________
              _________________________________
          _______________
         ___________________________
              _________________________________
)PART III:  RESIDENT ASSISTANT APPLICATION FORM

EXTRACURRICULAR ACTIVITIES      	Be sure to include jobs and commitments outside of Drew University. 
Please rank these from highest to lowest priority.
	Activity/Program/Organization
	Dates
	Main Responsibilities
	Commitment (hrs/wk)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Do you plan on continuing involvement with these activities if you are hired as a RA? If so, please list which ones and how you feel they would affect your RA position.
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



What prompted you to apply for the RA position? (Please indicate all that apply)

___I was nominated by an RA, HA, Staff, or Professor.			___I have always wanted to be a RA.

___My friends/parents/guardians/RA/HA suggested it.           		___I want to get more involvement on campus.	

___I have had a negative experience on my floor this year.    		___I had a positive experience on my floor.   

___The advertisements interested me.     				___I need the financial benefit.	

Other: __________________________________________________________________________________________________



Please respond to the following questions as thoroughly as possible. (Please use separate sheets)

1. Describe an event in your life that has challenged you and describe how it has helped you to grow as a person.

2.     What kinds of ethical dilemmas might you face as a RA, and how would you handle these dilemmas?

3.     Describe the type of relationship you think should exist between a RA and residents on the floor.

4.     Create a metaphor that summarizes how you view the RA job.  After you choose the metaphor, please explain why you chose it and expand on the various similarities between your metaphor and the job as you understand it.

5.     Based on your experiences at Drew University, what single piece of advice would you give to a younger sibling about to start college?  How will your tip help, and why do you think it is important for him/her to know?

6. Describe some of your pet peeves about people.  How would you handle a resident who exhibited this behavior?  How could you create a community that respects diverse ideas and beliefs?

· In addition to the previous questions:  please prepare a creative three minute presentation to help the interviewers become acquainted with you as a person in ways that may not have been displayed at Group Process Day.  Please provide your own materials and presentation equipment.



By signing, I certify that the information in this application is complete and accurate to the best of my knowledge, and that I know the Resident Assistant position is for one academic year.  I also understand the requirements that are associated with the application for the Resident Assistant position. 


_________________________________________________				__________________________________
		         Signature									  Date


If you have any questions regarding the application process, please contact Kerry Klug at kklug@drew.edu or 973-408-3267


Thank you for your interest!



 (
Right to Access Information
I, ______________________________________, the applicant, waive my rights to access (as afforded under federal law) to the information provided on this form.  Please indicate one choice:
_____ Yes (Confidential, not open to applicant’s inspection)
_____ No (Non-confidential upon request, open for applicant’s inspection)
Applicant’s signature _________________________________________
Date _________________________________
)PART IV:  RESIDENT ASSISTANT REFERENCE FORM

INSTRUCTIONS:  The Residence Life Selection Committee is interested in how you view the applicant’s candidacy for the Resident Assistant Position.  Please complete the form below and remember that all recommendations must be supported with appropriate comments.  (Use additional space/paper as needed.)

How long and in what capacity have you know the applicant?




How accurately do you feel you can evaluate the personal characteristics of this applicant? (Please select one option)

____ with great confidence ____ with some confidence ____ with some hesitancy ____with great hesitancy ____ no basis


Please make an accurate assessment of the applicant using the following form: 
Strongly Agree (SA)     Agree (A)     Disagree (D)     Strongly Disagree (SD)     No Basis (NB)

1. The applicant is reliable.   						          	 ___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



2. The applicant communicates in a clean and precise manner.	                           		___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



3. The applicant explores alternatives when faced with a decision.                                  	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



4. The applicant shows concern for and understanding of others.                                     	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



5. The applicant works cooperatively with others.   			                            	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



6. The applicant demonstrates leadership abilities.                                                               	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



7. The applicant displays mature and responsible behavior.                                               	 ___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



8. The applicant is respected by his/her peers.                                                                        	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



9. The applicant demonstrates the ability to be flexible.                                                       	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



10. The applicant demonstrates open-mindedness toward diversity.                                	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



Please express any additional thoughts that you feel are pertinent in making a decision regarding this applicant: 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Please indicate you overall recommendation of this candidate: 
___  Highly Recommend					___  Recommend with reservations
___  Recommend					                 ___  Do not recommend
							___  No basis for recommendation


Name of reference (Print): __________________________________	Phone number: _________________________

Signature of reference:	 __________________________________	Today’s Date: __________________________

Position/Type: 	       	 ___ Faculty/Staff/Supervisor	   	___ Resident Assistant/House Assistant



We really appreciate the time you have taken to complete this recommendation.
Please place this form in a sealed envelope with your signature across the seal to:

Resident Assistant Selection Committee
Office of Residence Life
36 Madison Avenue
Madison, New Jersey 07940


 (
Right to Access Information
I, ______________________________________, the applicant, waive my rights to access (as afforded under federal law) to the information provided on this form.  Please indicate one choice:
_____ Yes (Confidential, not open to applicant’s inspection)
_____ No (Non-confidential upon request, open for applicant’s inspection)
Applicant’s signature _________________________________________
Date _________________________________
)PART IV:  RESIDENT ASSISTANT REFERENCE FORM

INSTRUCTIONS:  The Residence Life Selection Committee is interested in how you view the applicant’s candidacy for the Resident Assistant Position.  Please complete the form below and remember that all recommendations must be supported with appropriate comments.  (Use additional space/paper as needed.)

How long and in what capacity have you know the applicant?




How accurately do you feel you can evaluate the personal characteristics of this applicant? (Please select one option)

____ with great confidence ____ with some confidence ____ with some hesitancy ____with great hesitancy ____ no basis


Please make an accurate assessment of the applicant using the following form: 
Strongly Agree (SA)     Agree (A)     Disagree (D)     Strongly Disagree (SD)     No Basis (NB)

1. The applicant is reliable.   						          	 ___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



2. The applicant communicates in a clean and precise manner.	                           		___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



3. The applicant explores alternatives when faced with a decision.                                  	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



4. The applicant shows concern for and understanding of others.                                     	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



5. The applicant works cooperatively with others.   			                            	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



6. The applicant demonstrates leadership abilities.                                                               	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



7. The applicant displays mature and responsible behavior.                                               	 ___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



8. The applicant is respected by his/her peers.                                                                        	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



9. The applicant demonstrates the ability to be flexible.                                                       	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



10. The applicant demonstrates open-mindedness toward diversity.                                	___ (SA)   ___ (A)   ___ (D)   ___ (SD)   ___ (NB)
	Comments:



Please express any additional thoughts that you feel are pertinent in making a decision regarding this applicant: 

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Please indicate you overall recommendation of this candidate: 
___  Highly Recommend					___  Recommend with reservations
___  Recommend					                 ___  Do not recommend
							___  No basis for recommendation


Name of reference (Print): __________________________________	Phone number: _________________________

Signature of reference:	 __________________________________	Today’s Date: __________________________

Position/Type: 	       	 ___ Faculty/Staff/Supervisor	   	___ Resident Assistant/House Assistant



We really appreciate the time you have taken to complete this recommendation.
Please place this form in a sealed envelope with your signature across the seal to:

Resident Assistant Selection Committee
Office of Residence Life
36 Madison Avenue
Madison, New Jersey 07940
DEADLINE FOR APPLICATION MATERIAL:  THURSDAY FEBRUARY 23, 2012 BY 11:59 PM
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